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RR  Analyst 11210051 City Administrative Officer 
CAO 661 Rev. 04/2018 

Report From 
OFFICE OF THE CITY ADMINISTRATIVE OFFICER 

Analysis of Proposed Contract 
($25,000 or Greater and Longer than Three Months) 

 
To: The Mayor Date:  C.D. No. 

All 
CAO File No.: 
0150-11040-0001 

Contracting Department/Bureau:  
Personnel Department          

Contact: 
Steve Montagna (213) 978-1621 
Sherry Cox (213) 473-9122 

Reference: Personnel Department transmittal dated December 14, 2020; referred for report by the Mayor on 
February 9, 2021; revised contract submitted on March 30, 2021. 
Purpose of Contract: To provide third party administrator, investment management, and trustee services for the City of 
Los Angeles Pension Savings Plan for part-time, temporary, and seasonal employees 
Type of Contract:  
(X) New contract      
(X) Amendment C-130589 

Contract Term Dates:  
Original Term: December 18, 2017 through December 17, 2020 
Proposed Term: December 18, 2017 through December 17, 2023 

Contract/Amendment Amount: ICMA is currently paid 1.40 percent of the interest rate of the Plan’s sole investment 
option, the VantageTrust PLUS Fund. The proposed amendment reduces the amount to 1.33 percent. Matrix Trust 
Company’s fee is included in ICMA’s fee.   
 

Proposed amount $ N/A  + Prior award(s) $ N/A =   Total annual contract amount is based on a percent of the interest rate 
earned in the VantageTrust PLUS Fund. 

Source of funds: No City funds – Participant fees collected by third party administrators directly support contractual 
expenses for the Pension Savings Plan. 
Name of Contractors:  
ICMA Retirement Corporation (Third Party Administrator and Investment Management Services) 
Address: 777 North Capitol Street, NE, Suite 600, Washington, DC 20002 
 
Matrix Trust Company (Trustee Services) 
Address: 717 17th Street, Suite 1300, Denver, CO 80202 
 Yes No N/A Contractor has complied with: Yes No N/A 
1. Council has approved the purpose X   8. Business Inclusion Program X   
2. Appropriated funds are available   X 9. Equal Benefits & First Source Hiring Ordinances X   
3. Charter Section 1022 findings completed X   10. Contractor Responsibility Ordinance X   
4. Proposals have been requested X   11. Disclosure Ordinances X   
5. Risk Management review completed X   12. Bidder Certification CEC Form 50 X   
6. Standard Provisions for City Contracts included X   13. Prohibited Contributors (Bidders) CEC Form 55 X   
7. Workforce that resides in the City:  0% 14. CA Iran Contracting Act of 2010 X   

RECOMMENDATIONS 

That the Council: 

1. Approve, and authorize the General Manager of the Personnel Department to execute, the 
proposed First Amendment to the Professional Services Agreement No. C-130589 with ICMA 
Retirement Corporation to extend the term by three years providing a six-year term effective 
December 17, 2017 through December 17, 2023, for the provision of third party administrator 
and investment management services for the City of Los Angeles Pension Savings Plan, subject 
to City Attorney approval as to form;  
 

2. Approve, and authorize the General Manager of the Personnel Department to execute, the 
proposed First Amendment to the Professional Services Agreement No. C-130589 with Matrix 
Trust Company to extend the term by three years providing a six-year term effective December 
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17, 2017 through December 17, 2023, for the provision of trustee services for the City of Los 
Angeles Pension Savings Plan, subject to City Attorney approval as to form; and,  
 

3. Instruct the Personnel Department to insert a ratification clause in the proposed First 
Amendments to the Professional Services Agreements No. C-130589 with ICMA Retirement 
Corporation and the Matrix Trust Company to include services performed prior to executing the 
proposed agreement. 

 
SUMMARY 
 
The Personnel Department (Department) requests approval to execute the proposed First Amendment 
to the Professional Services Agreement No. C-130589, which incorporates separate agreements with 
affiliated firms consisting of ICMA Retirement Corporation (ICMA) and the Matrix Trust Company 
(Matrix) (collectively referred to as Contractors). ICMA provides third party administration and 
investment management services and Matrix provides trustee services (collectively referred to as 
Services) for the City’s Pension Savings Plan (PSP). Approval of the proposed amendments will extend 
the term for each firm by three years providing a six-year term effective December 18, 2017 through 
December 17, 2023.  
 
Compensation to ICMA is provided by participant fees calculated at 1.33 percent of the VantageTrust 
PLUS Fund, the sole investment option for PSP participants. The proposed compensation is a reduction 
of 0.07 percent compared to the current agreement amount of 1.40 percent, resulting in a PSP savings 
of approximately $54,500. Compensation to Matrix is included in ICMA’s fee and paid directly by ICMA. 
Due to the continuous need for Services, this Office recommends inserting a ratification clause in the 
proposed amendments with ICMA and Matrix to include Services performed prior to executing the 
proposed amendments. 
  
The scope of services for each firm includes: 
ICMA 

 Receive payroll contribution and eligibility files from the City;  
 Maintain participant account records;  
 Administer participation of new enrollees and secure account access;  
 Administer the Plan’s sole investment option, VantageTrust PLUS Fund;  
 Develop and provide plan resources;  
 Maintain beneficiary information;  
 Process distributions, withdrawals, and participant account updates;  
 Report on participant and plan assets;  
 Staff a participant call center;  
 Establish the plan administrative fee holding account;  
 Provide audit support;  
 Implement changes to Plan provisions as requested by the City; and,  
 Cooperate with the transfer of administrative responsibilities and records in the event a 

successor third party administrator is contracted at the termination of the term.  
Matrix 

 Hold the income and assets for the funding and payment of benefits under the PSP.  
 
In 2017, the Department released a Request for Proposals (RFP) for third party administrator and 
investment management services for the PSP. The Department’s review of proposals resulted in the 



CAO File No.  Page 
3 0150-11040-0001 

 
 

selection of ICMA. In accordance with Federal requirements, the City also selected Matrix, an affiliated 
trustee provider for ICMA, to provide trustee services for all PSP assets for the exclusive benefit of PSP 
participants and their beneficiaries.  
 
In accordance with Charter Section 1022, the Department determined that there are no classifications 
of City employees that can perform these services. The Contractors have complied with all applicable 
City contracting requirements. In accordance with Los Angeles Administrative Code Section 10.5(b), 
the proposed Agreements required Council approval as the terms exceed three years.  
 
FISCAL IMPACT STATEMENT 
 
There is no impact to the General Fund. Contractual services supporting the Pension Savings Plan are 
paid by a third party administrator and funded by participant fees.  
 
FISCAL POLICIES STATEMENT 
 
Approval of the proposed Agreement complies with the City’s Financial Policies as sufficient funds are 
available to support the proposed expenditures in the Agreement. 
 
RHL:RR:11210051 



CITY OF LOS ANGELES

ERIC GARCETTI 
MAYOR 
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FIRST AMENDMENT TO THE PROFESSIONAL SERVICES AGREEMENT  
BETWEEN THE 

CITY OF LOS ANGELES AND  
MATRIX TRUST COMPANY 

FOR DIRECTED (PASSIVE) TRUSTEE ACCOUNT SERVICES 
RELATIVE TO THE CITY OF LOS ANGELES PENSION SAVINGS PLAN 

 
This First Amendment to the Professional Services Agreement, is made and entered into by 
and between the City of Los Angeles, a municipal corporation (the “City”), and Matrix Trust 
Company, as the directed Trustee (hereinafter referred to as “Trustee”), with reference to the 
following: 

 
RECITALS 

 
1. The City and Trustee entered into that certain Professional Services Agreement  

(“Agreement”)for Trustee to provide directed (passive) trustee account services 
(“Services”) for the City of Los Angeles Pension Savings Plan for the period between 
December 18, 2017 through December 17, 2022; and 
 

2. The City and Trustee agree that despite the length of time of performance proscribed 
under the Agreement, the term of the Agreement ends on December 17, 2020; and 
 

3. The City has a continuing need for the Services contemplated under the Agreement for 
the Pension Savings Plan beyond the term thereof; and 
 

4. The City and the Trustee have agreed to extend the term of the Agreement through 
December 17, 2023; and 
  

5. The City Council, at its meeting of _______, approved the extension of the time of 
performance of Trustee’s services for the period of December 18, 2020 through 
December 17, 2023 (Council File No. ____). 

 
NOW THEREFORE, the City and Trustee, in consideration of the promises and of the recitals, 
terms and conditions, covenants, and representations below, agree as follows:  

1. Section 8, Subsection 8.9, entitled “Time of Performance,” shall be amended to read as 
follows: 

 
The term of this Agreement will be from December 18, 2017 through December 
17, 2023, subject to provisions herein and the Standard Provisions. 

 
2.  Section 8, Subsection 8.1, entitled “Standard Provisions,” shall be amended to read as 

follows: 
 

Trustee agrees to comply with the City of Los Angeles Standard Provision for City 
Contracts (Rev. 10/17) (“Standard Provisions”) which is attached hereto as 
Attachment A and incorporated herein by reference.  The term “contract” as used 
in the Standard Provisions for City Contracts shall mean this Agreement. 
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3. In the event of any inconsistency between the provisions in the body of this First 
Amendment and the attachments hereto, the inconsistency shall be resolved by giving 
precedence to the documents in the following order, except as required by applicable 
ordinances and law: 

 
a. This First Amendment; 
b. The Agreement; 
c. Standard Provisions for City Contracts (Rev. 10/17); and 
d. Any other attachments/exhibits to the Agreement. 

 
4. Except as amended by this First Amendment, all other terms and conditions of the 

Agreement shall remain in full force and effect. 
 
5. Capitalized terms not otherwise defined herein shall have the meaning proscribed under 

the Agreement. 
 
6. This First Amendment may be executed in one or more counterparts, and by the parties 

in separate counterparts, each of which when executed shall be deemed to be an 
original but all of which taken together shall constitute one and the same agreement. 
The parties further agree that facsimile signatures or signatures scanned into .pdf (or 
signatures in another electronic format designated by City) and sent by e-mail shall be 
deemed original signatures. 

 
 

(Signature page to follow)  
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IN WITNESS, thereof, the parties hereto have caused this First Amendment to the Agreement 
to be signed by their respective duly authorized officers.  By signing this First Amendment, the 
parties certify that they have read and understood it, that they agree to be bound by the terms 
of the First Amendment and the Agreement, and that they have the authority to sign it. This 
First Amendment is not binding on either party until approved by both parties. 
 
THE CITY OF LOS ANGELES  MATRIX TRUST COMPANY 
 
By:   By:  
 WENDY G. MACY   Name 
 General Manager  

Personnel Department                 
  Title 

     
Date:   Date:  

        
 
 MATRIX TRUST COMPANY 
  
 By:     __________________________ 
  Name 
  Title 
 
 Date: __________________________     
 

 
APROVED AS TO FORM: ATTEST: 
     
MICHAEL N. FEUER, City Attorney HOLLY L. WOLCOTT, City Clerk 
 
 
By:   By:  
 Charles S. Hong   Deputy City Clerk 
 Deputy City Attorney    
     
Date:   Date:  

 
* Approved Signature Methods: 
 1) Two signatures: One of the Chairman of the Board of Directors, President, or Vice-President, and 

one of the Secretary, Assistant Secretary, Chief Financial Officer, or Assistant Treasurer. 
2) One signature of a Corporate-designated individual together with a properly attested resolution 

of the Board of Directors authorizing the individual to sign. 
 
City Business License Number:      ________ 
Internal Revenue Service Taxpayer Identification Number: ________ 
Agreement Number:      C-130589 
 
 


